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SCHOOL INFORMATION

ADDRESS

OFFICE HOURS

PHONE

ABSENCE HOTLINE

EMAIL

WEB PAGE

10-32 Pye Street, Swan Hill 3585
PO Box 1440, Swan Hill 3585

8:30am to 4:30pm Monday to Friday

(03) 5036 4900

(03) 5036 4996

absence@shc.vic.edu.au

swan.hill.c@education.vic.edu.au

www.shc.vic.edu.au n

SCHOOL HOURS / BELL TIMES

Monday, Tuesday, Thursday and Friday Wednesday
Start Finish Duration Bells Start Finish Duration |Bells
Daily Briefing 8.45am 8.55am 10 minutes 8.45am 8.55am 10 minutes
Warning Sot T g
Period 1 9.00am 9.48am 48 minutes 9.48am 9.00am 9.48am 48 minutes |9.48am
Period 2 9.48am 10.36am |48 minutes 10.36am [9.48am 10.36am 48 minutes [10.36am
Recess 10.36am ([11.05am |29 minutes ([11.05am |10.36am [11.00am 24 minutes |11.00am
11.09am 11.04am
Period 3 11.09am |11.57am |48 minutes 11.57am |11.0dam |11.52am 48 minutes |11.52am
Period 4 11.57am |12.45pm |48 minutes 12.45pm |11.52am |12.48pm 56 minutes |12.48pm
Yanch 12.45pm (1.35pm 50 minutes |1.35pm 12.48pm (1.36pm 48 minutes (1.36pm
1.39pm 1.40pm
Period 5 1.39pm 2.27pm 48 minutes 2.27pm 1.40pm 2.28pm 48 minutes |2.28pm
Period 6 2.27pm 3.15pm 48 minutes 3.15pm 2.28pm 3.16pm 48 minutes |3.16pm

Staff Supervision Hours

8:25am —3:45pm

——
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IMPORTANT 2022 DATES

TERM ONE
TERM TWO
TERM THREE
TERM FOUR

JANUARY
Thursday 20t
Monday 24"
Wednesday 26
Friday 28t
Monday 31*

FEBRUARY
Tuesday 1%
Wednesday 9"
Tuesday 15t

MARCH
Monday 14"

APRIL
Wednesday 6"
Friday 8t
Monday 25%
Tuesday 26"

MAY
Monday 9t
Friday 27t

JUNE

Friday 3™
Wednesday 8"
Monday 13
Friday 24"

JULY
Monday 11t

AUGUST
Thursday 8™

SEPTEMBER
Monday 5%
Friday 16

OCTOBER
Monday 3™
Monday 31*

NOVEMBER
Tuesday 1°

DECEMBER
Friday 16

Friday 28™ January - Friday 8™ April (10 weeks)

Tuesday 26™ April - Friday 24" June (9 weeks)

Monday 11%" July - Friday 16" September (10 weeks)
Monday 3" October - Tuesday 20" December (11 weeks)

Booklist collection — Harrison Hall
School Office opens

PUBLIC HOLIDAY — AUSTRALIA DAY
Teaching Staff return to school
Years 7 & 11, 12 commence

All students in attendance
School photos
House Swimming Carnival

PUBLIC HOLIDAY — LABOUR DAY

Parent Teacher Interviews — Student Free Day
Last day Term 1
PUBLIC HOLIDAY - ANZAC DAY

Term 2 commences

House Cross Country
House Athletics Carnival

Staff Professional Development — Student Free Day
GAT
PUBLIC HOLIDAY — QUEENS BIRTHDAY

Last day Term 2

Term 3 commences

Staff Professional Development — Student Free Day

Parent Teacher Interviews — Student Free Day
Last day Term 3

Term 4 commences
Staff Professional Development — Student Free Day

PUBLIC HOLIDAY — MELBOURNE CUP

Last day 2022




PRINCIPAL TEAM

MESSAGE FROM THE PRINCIPAL

Welcome to Swan Hill College. We are a rural secondary school situated near the majestic Murray River, 350km North West of
Melbourne. We have two campuses: the main campus with approximately 750 students from Years 7 to 12; and our FLO (Flexible
Learning Options) campus with 40 students. The College offers a broad range of VCE, VET and VCAL subjects for our students who
are supported by 55 teaching and 40 support staff.

At Swan Hill College, we are proud of the range of programs we run. We provide a great deal of literacy support to our students,
with extra staff allocated to build student capabilities in reading and writing. At Year 7 and 8, we have the STEPS program and
additional literacy support for students who find literacy challenging. We also have a specific focus on reading, with reading experts
allocated to junior English classes to assist our students. In Mathematics we use a “Scaffolded Numeracy” program at Year 7 and
8. This is complimented by Maths Pathways, which is a software-based program which differentiates the work according to the
students’ level of ability.

In addition to these programs, a broad range of Science, Technology, Physical Education, Humanities, Art, Music, Drama and Foods
subjects cater for the range of student interests. These subjects focus on engaging our students, providing them with a solid
foundation from which to tackle Years 11 and 12 and then their chosen pathway.

Our FLO campus is situated on the Kerang side of the town and offers a blended learning program for students who have found
mainstream education challenging. Our FLO students take part in a range of VCAL and VET subjects aimed at preparing them for
life after secondary school. At FLO, our students learn a huge range of life skills, including cooking, numeracy, literacy and
technology, and even run a coffee shop for the local community.

At Swan Hill College, our staff work in Professional Learning Communities (PLC). Our PLC groups focus on using High Impact
Teaching Strategies (HITS) to engage our students in their learning.

ANDREW SARTORI KRISTEN LE GASSICK DE ROSEWARNE
Principal Assistant Principal Assistant Principal
Junior School Senior School

ADMINISTRATION TEAM

Peta Lindsay Ashleigh Smith Lynda McKerrow
Business Manager Admin / Enrolments Officer Admin / Bus Coordinator

Damian Wilson Cindy Hogan Stacey Lawry
Bursar Principals Assistant Camps & Excursions
( 6 ]




STUDENT WELLBEING
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NERIDA MORRISH
Wellbeing Manager

HUGH BROAD
School Chaplain

The Wellbeing Department encompasses counselling services, support and resilience building programs,
the Program for Students with Disabilities, a Koorie Engagement Support Officer, classroom aides, staff
activities, breakfast club, Immunisation Program, the school Sick Bay, Doctors in Schools initiative and
explicit links with outside services.

We believe that emotionally and physically healthy students are happy, able to deal positively with life’s
challenges, and are well placed to develop into well-balanced, motivated and resilient young adults.

The Swan Hill College community recognises and values student individuality, differences and diversity. We
encourage leadership and participation in all levels of school life.

The College aims to provide a positive culture where bullying is not accepted, and in so doing, all will have
the right of respect from others, the right to learn or to teach, and a right to feel safe and secure in the
College environment.

Swan Hill is fortunate to have a School Chaplain as a part of our Wellbeing team. The Chaplain at our College
is funded through the Australian Governments National School Chaplaincy and Student Welfare Program
and Swan Hill College contributions.

Chaplaincy is a unique service that is of great value to our students, staff and parents; offering care, building
the social skills of students and encouraging positive behaviour and life choices to our young people. Our
Chaplain works as an integral part of our Wellbeing Team. Together they offer individual support referring

out to appropriate services when required, the chaplain plans and implements Wellbeing programs across
the curriculum, participates in a broad range of school coordinated activities such as school excursions,
camps, sports coaching and events, lunchtime activities, breakfast program and assemblies. During times of
crisis, trauma, loss and grief the Chaplain is called upon offering pastoral care, comfort and support to
students, staff, parents and the broader school community to through these difficult times. Engagement in
this program is of a voluntary nature.

Doctors in Schools Program

In 2018, Swan Hill College began providing the Doctors in School’s (DIS) program. This service is available to any student who is
enrolled at the College. Students are able to access a GP and Nurse in a safe and confidential environment. DIS is a free service,
students and their parents/guardians/carers do not incur any out-of-pocket expenses for consultations with the GP. DIS can assist
with a range of physical, mental, sexual and reproductive health issues. Here at the College, we believe DIS is an invaluable and
positive program that is essential in a rural setting such as ours.

For more information, please refer to our website www.shc.vic.edu.au

R =/
Maddie Macfarlane
Youth Worker
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Steph Higgins Jan Hickmott Jaylee Morrison
School Counsellor Youth Worker / Counsellor Wellbeing Admin

LEARNING SUPPORT OFFICERS

Loretta Rowlands

Robyn Reed Nicole Rogers Janene Scott Leo Swan



http://www.shc.vic.edu.au/

JUNIOR SCHOOL

Swan Hill College Junior School supports students in years 7, 8 and 9. Each cohort has a Year Level Manager (YLM) who oversees
the student’s learning, development and wellbeing needs. YLM’s work with their students to follow positive behaviour
expectations; celebrating success and re-teaching expectations when required. The Junior School Manager oversees all three-year
levels, working with students and staff, leading transition, supporting the implementation of the Positive Behaviour Support Plan
and sourcing programs. Our Assistant Principal works cohesively supporting the Junior Team and engaging with students. The
Junior Sub-school team is supported by a Sub-School Assistant and Education Support member. The junior school is the first point
of call for all our student needs.

Students in Junior School have a number of camps available to them throughout the 3 years. In year 7 we have the Snow Camp
(four days in Falls Creek, undertaking downhill skiing, cross country skiing and tobogganing). In year 8 the students enjoy 5 days in
Canberra where they experience places of interest such as Parliament House, the AlS, and Questacon, as well as fun activities like
Laser Tag and indoor trampolining. Year 9 is an opportunity for students to build leadership and personal skills at the Alpine School
for Student Leadership, offering a select group of students an alternate educational setting to explore, experience and develop
leadership qualities. Students can also attend a 5-day camp at 15 Mile Creek, participating in a range of outdoor activities.

We are very proud of the diverse opportunities we offer our students in their early secondary education at Swan Hill College. Our
literacy program withdraws identified students, providing them a smaller setting and an individualised intensive literacy
intervention to aid in their learning needs. The Reading Program in years 7 and 8 develops explicit skills and a deeper understanding
of how and why we read. Our numeracy pathway programs allow students to learn at their level, while having access to highly
qualified staff, and our STEP (Swan Hill Tailored Education Program) and Hands on Learning presents students with an alternate
program to support student’s individual needs.

In junior school we offer a range of exciting opportunities to develop student leadership. We have forums, PBS leaders, Junior
College Captains, Junior House Captains and Sustainability Leaders. Students work with their peers across different year levels,
staff and the community to initiate incentives, run activities or lead a team.

We begin working with our new year 7’s in early May and from this time on we prepare the students to make their transition to
secondary education.

Sarah Sutton Kerry Dickson Shaun O’Grady
Junior Sub-School Manager Junior Sub-School Admin Junior Sub-School Assistant

James Downing Mark Snel Kara Lierich
Year 7 Manager Year 8 Manager Year 9 Manager




SENIOR SCHOOL

The academic and personal development of students from Years 10 to 12 is managed by Senior Sub School. We promote the
College values on a day-to-day basis and feel our students are exemplary role models to the junior school.

At Year 10 we work on transitioning students from Junior School to Senior School with a focus on responsibility and pathways. We
have a range of programs and guest speakers to support students on the journey. The “Choose Survival” program encourages
students to be safe and look out for their mates and students focus on subject pathways through the “Shape your Destiny” seminar.

By Year 11 our students choose either a VCE or VCAL pathway with the support of the Careers team. All our VCE subjects are taught
by staff who are competent and able to help students both in and out of school hours. Our VCAL students are involved in many
community projects such as local primary schools and council parks. Wellbeing wise, we offer many programs to educate students
including an informative seminar by Sonya Karrass, “A Whole New World”.

We continue to support our Year 12 students and help prepare them for the outside world. For our VCE students we run an
Achieving Excellence Club to provide them with extra tips on how to achieve their ATAR goals. Other programs such as the “TIS
Tour” and “VCE Success Strategies Seminar” help guide our students onto the right pathways. Our VCAL students take part in a
weeklong Melbourne camp which focuses on how to navigate around the city. We provide a “Party Safe” talk and individual
wellbeing sessions also.

The Senior Sub School consists of Year Level Managers, Sub School Manager and Sub School Assistant. We work closely in
conjunction with the Wellbeing and Careers team to provide the best assistance to our students.

QGperQ

Dylan Kiel Carinda Drummond
Senior Sub-School Manager Senior Sub-School Admin

Kate Lochery Sharrelle Lahy Shane Domaille
Year 10 Manager Year 11 Manager Year 12 Manager
( 9 ]
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SWAN HILL COLLEGE INFORMATION FOR ALL STUDENTS

Absences
All student absences must be explained. Please contact the Swan Hill College Absence Hotline on 5036 4996, email absence@shc.vic.edu.au
regarding your student’s absence or via the link on our webpage.

Attendance
Students must maintain an attendance rate of 85% or more each class. Catch up classes will be required outside of school hours and lunch time.

Bicycles, Scooters, Skateboards etc.
May not be ridden on the College grounds; they must be secured in the bike racks or cage. These are left at own risk.

Borrowing Sports Equipment
Equipment may be borrowed at Wellbeing for use at recess and lunchtime.

Bus Passes

Country School Buses can only be accessed by registered students. Application forms and bus passes can be obtained at the General Office. Bus
passes will only be issued for extenuating circumstances. Passes will NOT be given for travel to sport training. To access the town bus please
contact Swan Hill Bus Lines on 5032 9699.

Camps, Sports and Excursions Fund (CSEF)
Parents with Pension or Health Care Cards current on the first day of Term 1 or Term 2 are eligible for this allowance. You should lodge a CSEF
application form at the school by the end of Term 2. See the General Office for more details.

Canteen
Students select from a wide range of options, including daily specials. Lunches can be pre-ordered.

Careers
Up to date careers information can be found in the Careers Office or visiting www.swanbhillcollegecareers.com. For help in developing a pathway
or seeking scholarships ask to see the one of the Careers staff members.

Communication with Parents

SHC may communicate direct to families via phone, Daymap (bulletins, email or text) or Operoo. The College Facebook page is also used to
communicate events or important information. Our fortnightly newsletter ‘Newswan’ is published in the Guardian, emailed to parents and
available via Daymap and our website www.shc.vic.edu.au. A regular VCE/Career’s newsletter is also produced for students.

Contacting the College
Any person wishing to visit staff or students must first check with the General Office and collect a visitor pass. If parents wish to see Principals,

Year Level Managers or other support staff they should phone the College for an appointment on 5036 4900.

Course Changes
Course changes for Years 9 to 12 must be discussed with the Year Level Manager, parents and the Careers staff. All changes must be approved by

the relevant Assistant Principal.

DayMap Connect
Parents can access up to date student reporting through DayMap Connect at http://daymap.shc.vic.edu.au/DaymapConnect. To log on to this
system parents will need to have a valid email address registered with the school.

Doctors in Schools Program
Students can access the GP themselves or by making appointments through SH Primary Health on 5033 9900. Appointments are held onsite at
the College.

Facebook
Swan Hill College has a Facebook page as an extra source of communication to keep families informed of upcoming events, important dates and
information.

General Office
Hours: 8:30-4:30. All visitors to the College must report to the General Office. All payments made by students are done at the General Office
where receipts are issued.

Health Issues/lliness
As well as Doctor’s in School, the College Nurse is in the school two days a week and has information on all aspects of health and wellbeing (also
see sick bay information).

Late to School
Students late to school must report to their Sub School to sign in. Parents should contact the absence line (5036 4966) or send a note with the
student, explaining their lateness.

Library Cards

Library Cards are issued to each student. Lost cards can be replaced at the IT Office for a $2.50 cost which is paid to the front office. Students
should always carry their library card with them during the day.

10
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Lockers

Students are issued with a combination lock. Students should use their lockers and leave their bags, mobile phones and electronic devices
in their locker. All locker bays are under video surveillance and locked during class time. New locks may be purchased from the General
Office for $13.50.

Lost Property
Students should check for lost property at the Wellbeing Office. If students have a need to bring valuables or large sums of money to
schools, they should lodge them at the General Office for safe keeping.

Lost your class?
Students should report to their Sub School if for any reason they are unsure of where they should be during lesson time.

Lunch Passes
Students who go home for lunch each day should have their name recorded and a lunch pass issued at their Sub School.

Medication
All medication must be taken to Wellbeing for safekeeping. It should be clearly labelled with student name and dosage instructions. A
Medical Authority form needs to be completed prior to medication being administered to a student.

Mobile Phone & Electronic Device Use
Mobile phones and electronic devices must be locked in student lockers during the school day. They are NOT to be accessed/used during

this time. This does not apply to student netbooks. Confiscation penalties apply, per Mobile Device Policy.

Off Campus Passes
All students leaving the College grounds during the school day are required to sign out at their Sub School. All years’ 7-12 students must

have parent permission and there must be a valid reason for leaving. Permission to leave may be refused in some circumstances.

Operoo
All excursions (camps, sports, offsite class activities) and incursions, requiring parent/guardian permission, will be communicated via

Operoo. Parents must have an up-to-date email on record at SHC and will receive permission requests via email, that need to be actioned
via the link in the email or the Operoo app.

Phone Calls
Students may make important or necessary phone calls at their Sub School at a cost if 40c for local calls and 60c for mobile calls.

Print Credit
Students wishing to photocopy or print documents can purchase print credit at recess or lunch time from the General Office, minimum $2.

Sickbay
Students feeling unwell should let their classroom teacher know, get their planner signed and report to the sickbay in Wellbeing with their

planner. Unwell students should not go home without reporting to sickbay first.

Special Provision for VCE Students
If there are events in your life that may affect your performance in VCE, please see the Senior Sub School Manager as soon as possible to

ensure you are familiar with the requirements.

Sport Uniform
Students participating in sport and PE subjects are required to wear the correct sports uniform, consisting of navy sports top and navy track

pants or shorts. No compression wear (i.e., skins, 2XU etc.) is to be worn. Students are to change into and out of this uniform at school.

Student Counsellor and Chaplain
Counsellors and Chaplains can be contacted through the Wellbeing office. You can talk to your Year Level Manager for a referral.

Timetables
Students are issued a printed timetable at the beginning of each term or when there are timetable changes. The timetable should be glued
into their planner. Students can access their timetable through Daymap, which is on their netbook.

Uniform Passes
Students are required to get a uniform pass is they are out of uniform in any way. A note should be taken to their Sub School to obtain a

pass before 8:45am. See the uniform statement in the student planner. A student who is out of uniform without a note will be asked to
change into the school uniform provided by the College.

VASS/VCE/VET Office
Located in the Careers Office. All VCE, VCAL, and VET enrolments are processed here.

VCE/VCAL Information
All students studying a VCE subject should read their VCE Handbook and discuss any concerns with the Senior School Manager.

VET (Vocational Education & Training)
Students can do vocational courses as part of VCE studies. Work placement is an essential part of each program and is organised through

the VET office.

Video Surveillance
Cameras are placed in strategic areas around the school, including locker bays, computer rooms and yard areas.

11
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POSITIVE BEHAVIOUR SUPPORT MATRIX

At Swan Hill College we work together to achieve excellence and have high expectations of behaviour to create an environment
which promotes individual academic and social growth.

RESPECT -  RESPONSIBILITY - HIGH EXPECTATIONS - BELONGING

e All behaviour is a result of the choices we make

e All actions have consequences

e Behaviour is managed by developing relationships and rapport
e Positive behaviour is supported, recognised and celebrated

Our School Wide Positive Behaviour Support matrix outlines our values and specific expectations. The matrix is clearly displayed
across all learning environments.

POSITIVE BEHAVIOUR EXPECTATIONS

2 Res

SWAN HILL COLLEGE

RESPECT RESPONSIBILITY BELONGING
We WL, We WlL. We WAL We WL

* Respect all people, places * Take responsibility for * Maintain personal hygiene ° Use feedback provided to

and property in school and our actions and model and self-care while at enhance our learning.
the wider community. expected behaviours. school.

* Keep the yard tidy and * Keep lockers organised * Create a safe environment * Aim high and challenge
respect the environment. and locked. by being inclusive to all. ourselves.

* Respect that we are all * Engage appropriately with = * Be prepared for class * Accept opportunities and
here to learn. technology. discussions and activities.  take on all roles.

* Respect each other’s * Attend all classes and be ~ * Wear the appropriate * Be supportive and
differences. on time. school uniform. encouraging to others.

* Be considerate of others * Take responsibility for our = © Celebrate appropriately * Approach learning with a
by using respectful and learning, meet deadlines, and show appreciation. growth mindset.
inclusive language, and and work to our capacity.
not swearing

12
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STUDENT ATTENDANCE

0 -4 day

This attendance rate is within the normal range. A child with this attendance rate is able to take full advantage of the teaching
and learning opportunities available to them. They will almost certainly achieve the best grades for their ability and have a
real opportunity to develop strong friendship groups. They are developing a good work ethic.

5-9days

This attendance rate is below the average. A child missing this many days each semester could miss over one year of schooling
between prep and year 10. They have been missing a number of days each year that may make it difficult for them to achieve
their best.

10 - 19 days

This is a poor level of attendance. A child missing this many days each semester could miss out on up to two (2) years of
schooling between prep and year ten. They are missing so much time from school that it will be very difficult for them to keep
in touch with work and friendship groups.

20+ days

This is very poor level of attendance. A child missing this many days each semester could miss over 2.5 years of schooling
between prep and year ten. Immediate action by parents is required. They are missing so much time from school, equal to a

whole term out of the year, that it will be almost impossible for them to keep in touch with work or friendship groups. After
prolonged absences these children often disrupt learning in the classroom and need reminding of classroom rules, routines
and expectations.

Points to remember:

e Ensure that your child attends on all designated school days.

e Only allow your child to be absent for legitimate reasons, such as illness.

e Contact the school via the absence line if your child is absent (5036 4996 or 5036 4900, option #1).

e Missing one day of school each week adds up to two months missed over a year.

e Each day absent in high school has an impact on skill development and social connections.

e Being away from school for one day a fortnight equates to missing 1.5 years over 13 years of school.

e It's vital that holidays are planned during school holidays where possible, and not during the term. If you are planning to
go on holiday during term time, make sure that you talk to your school in advance, and work with them to develop an
absence learning plan.

READING PROGRAM

Improving students’ engagement with reading and developing reading comprehension strategies is the focus of Swan Hill
College’s reading program. Targeted lessons at Years 7 and 8 aim to foster reading confidence and increase the number of
minutes per week students read, since this is closely linked to future success, both academically and in the workplace. Reading
for enjoyment is also a priority, with teachers working with students to find suitable texts for them to read that are targeted at
their ability level and interests.

Research has established that reading for at least 20 minutes a day (on top of any reading required for school) improves
academic performance in all areas of study. Parents can help ensure that this happens at home by assisting their child to
establish a regular reading habit (if they haven’t already). This might be allocating a set time to read each day, ensuring digital
devices are put away while reading and/or visiting the local library to find more reading material. It would also be beneficial if
parents discuss with their child what they are reading to ensure they are comprehending the text and to share the pleasures of
reading.
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DAYMAP

Daymap Parent Portal Quick Start Guide

Daymap Connect is an extension of the Daymap Learning Management System which provides parents with access to key school
and student information both at home and on the go. Our easy- to-use system allows parents to create and manage their own
accounts for Daymap Connect, requiring only one login and password per parent (with the option to provide multiple logins) to
access details for all students enrolled in the school.

Connect

Name:
Password:

W Save my login details and
password on this computer

The screen above is the Daymap Connect log in screen. This can be found by using the following URL:
http://daymap.shc.vic.edu.au/DaymapConnect. Please note this URL will also work on the DayMap app, which can be
downloaded from Apple iTunes or Google Play Store.

If you are a new user, then select the “New User?” option. On the next screen you will be required to enter your email address

(this must be the email registered at the school) and a student code (this will be provided by your school). Once you have
entered the details push “Reset Password” and a username and password will be sent instantly to your email account.

Connect

Enter the email address you have registered
with the school along with a matching valid
student code and a new password will be
emailed to you

Address:

sy
Code:

e Students who are undertaking VET work placement

e School Sports days

e Before 9am and after 3.15pm, if still on school grounds e.g. Study in the common room or homework
program

RELATED POLICIES AND RESOURCES

e Mobile Phones — Department Policy
e Ban, Search and Seize Harmful Items
e Personal Goods — Department policy

. Student Notes

. Student Diary Notes

. Student Records

. Assessment Tasks

. Daymap Reports published to the Parent Portal.




On the right of the screen is a list of recent messages sent.

Debra Akenfield Log Out

Student:

[samantha AKENFIELD V|

Student Activity

27/11/2014

Attendance

Sign In Reason: Medical Certificate entered
at 1:26 PM

English 7R
Published: 17/11/2014
Assignment

Damap@)

My Messages [ Messaging

Andrew Johnston (AJ) 8/10/201

30
Year 7 Parents

i Please find the information packet for our upcoming Year Level
Excursion to Canberra attached to this message.

Pa..

Photo Story Task
Grade: B
Mark: 10 / 12
Comments: Excellent detail.

2 messages in this conversation, latest one sent at 8/05/2014

Maths 7R

Due: 5/11/2014

Assignment

Angles Rich Task

Overdue. Work has not been received

Week 16 starting Monday, 27 October 2014

English 7R
Due: 30/10/2014
Outcomes Based Assessment
Test Outcomes Based
Week 11 starting Monday, 22 September 2014

Overdue. Work has not been received

My Messages
This Tab displays the Messaging screen and enables you to easily contact teachers about any issues of importance; excursions,

reminders, personal matters etc. This is a fantastic tool to keep you up to date and aware of what’s happening in your child’s
classroom.

You are able to create messages, reply to received messages and receive email notifications when you have unread Daymap

messages.
Debra Akenfield Log Out Dayl I Iap
Student: [Samantha AKENFIELD V| PN B i o il G
LﬁNew Message &Reply @ Delete @ Refresh
My Messages = Inbox Messages Message sent on 8/10/2013 11:35 AM
- —_ Andrew Johnston (AJ) 3/10/2013 9 From: Andrew Johnston (AJ)
S oar 7 Parents : To: Debra Akenfield (tbt)
@ Deleted Year 7 Parents
2 Please find the information packet for
| Drafts our upcoming Year Level Excursion to Please find the information packet for our upcoming Year Level
Canberra attached to this message. Excursion to Canberra attached to this message.
Pa... Pages 9-11 must be completed and returned by the end of Week
2 messages in this conversation, latest one sent at 7 this term.
8/05/2014
Please contact me with any questions.
|Andrew Johnston
|Year 7 Coordinator
This Week

By viewing the This Week Tab, you can see your child’s timetable and class attendance at a glance. This Tab also displays any
Assessment Tasks and Homework, which you can click on to view all assessment information and any attachments added to the
task.

Debra Akenfield Log Out

Student: [Samantha AKENFIELD V| "

- "4 J N
Week starting on: 8 4 previous P Next
Time Hon Tue Wed Thu Fri

1/12 2/12 3/12 4/12 5/12

Before School Before School
Home Group « 7R « 7R v 7R 7R
BRI CHERLARLE S Sraphic Bt 78 = Halls 7R
Period 2 & Graphic Art 7R Religious Ed 7R Phys. Ed. 7R
Recess Recess
Period 3 « English 7R History 7R Religious Ed 7R History 7R
Period 4 & Maths 7R Religious Ed 7R English 7R Science 7R Maths 7R
= Phys. Ed. 7R Maths 7R Maths 7R Phys. Ed. 7R
Period S « English 7R History 7R Phys. Ed. 7R History 7R French 7R
Period 6 French 7R Science 7R Science 7R English 7R Graphic Art 7R
After School DETENTION

Symbols:
« Marked as present X Marked as absent, approved X Marked as absent, unapproved L Marked as late
(& Roll has not been marked

Tasks and Homework

SCI 7R

Andrew Johnston
3/12/2014
Prac Reports for all three Cells tasks are due by next Friday. You must submit your entire prac book for marking at this time.
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Attendance
Within the Attendance Tab, you can view the Attendance Map and Attendance Rate of your student. The coloured visual
representation allows you to identify any patterns in your student’s attendance rates.

Debra Akenfield Log Out Day ap
CAnnart
\ AW IcUL

Student: Samantha AKENFIELD Vv

Attendance Map
S H T WT F SSHT WE E SS HNJ W TOE S SN F W T E S S HN-T- WY F£FS S N-TETES

January 123456 7 8 91011121314151617 181920 21 22 23 24252627 28293031

‘February 123 456 7 8 91011121314151617 18 19202122232425262728

March 123456 7 8 91011121314151617 18192021 22 2324 252627 28293031

April E1i21 3 & 5 6 38 911051 121314-161718 192021.2324252627282930

[May 12345678 910111213141516 1718192021 22 2324252627 28293031
e June 12345678 91011121314151617 18192021222324252627 282930

July 1234567 8 91011121314151617 18192021 22232425262728293031

August 123456 7 8 91011121314151617 1819202122 232425..282930 31

September 14 5 6 7 s 10111213 14817 18 19 20 21 22 23 24 25 26 27 28 29 30

|October 1234567 8 9101112131415161718 19.212223 24252627 28293031

November 123 45 6|7 8 9101112131415161718 1920 21222324 252627282930

December 12 34567 8 91011121314151617 1819202122 232425 262728293031

Attendance Map Legend

:ﬁ Present [l unapproved Absence 7”1 No Classes ]7;\ Weekend / Holiday

\7 Approved Absence [ Late | |Roll not marked

Attendance Rates

Class Code Teacher Lessons Approved Unapproved % Attendance % Unapproved

7R 7R Sean Harpness 219 44 6 77% 3%

DETENTION DETENTION Andrew Johnston 2 0 0 100% 0%

English 7R ENG 7R Andrew Johnston 260 44 2 82% 1%

French 7R FRE 7R Chris Donnelly 88 14 0 84% 0%

Graphic Art 7R G/A 7R Sam Car 174 23 1 86% 1%

History 7R HIS 7R Jeffrey O'Shaunessy 172 30 0 83% 0%

Maths 7R MTH 7R Andrew Johnston 131 24 1 81% 1%

Phys. Ed. 7R P.E7R Paul Keane 84 17 0 80% 0%

Religious Ed 7R RED 7R Jeffrey O'Shaunessy 172 33 0 81% 0%

Science 7R SCI 7R Andrew Johnston 128 24 0 81% 0%

TOTAL 1430 253 10 82% 1%

Assessment - Current Tasks

The Current Assessment Tasks for the student are listed in this Tab. Clicking on the Assessment Task will open Assessment Task
information including due date, further comments or instructions, the learning areas assessed, attachments and the status of the
Task.

Debra Akenfield Log Out
Student: [Samantha AKENFIELD V|

Current Tasks
|All Classes V|

Assessment Tasks

Task Assignment

. Fzrﬁi 1“*?21 i Photo Story Task

oot S b b o Grade: B
| Mark: 10 / 12
Amment Comments: Excellent detail.
L v Task Assignment
Maths 7R i
Current Tasks Due: 55,"11, 2014 Rngies Rich ack

Overdue. Work has not been received

Assessment - Schedule
The Schedule Tab displays Assessment Tasks scheduled throughout the year. This can be viewed by class or for all classes.
Selecting the Assessment Task will open Assessment Task information.

Debra Akenfield Log Out Dayl I Iap
Student: [Samantha AKENFIELD W o

Schedule

All Classes 4

January
|Gravity Prac Reports Task
FEbruary |Phata Story Task
| The Runner Map Story Task
Assessment
March ‘Phato Story Task
Current Tasks [¥ear 7 English Assessmant Plan
|Angles Rich Task 1
Schedule
April |Photao Story Task
Assessment Plan |Year 7 English Assessment Plan
Results |Mitcham Demo Task
Ma Y |Photo Story Task
\'Y=ar 7 English Asssssment Flan




Assessment - Assessment Plan
This Tab Lists Assessment Tasks and Assessment Plans in a diary view. Assessment Plans are a new type of Lesson Note. As
above, selecting the Assessment Task will open Assessment Task information including any work electronically submitted.

Debra Akenfield Log Out Dayl I Iap
Student: [Samantha AKENFIELD V| L S G

Assessment Plan

All Classes v

Science 7R
Published: 20/02/2014
Assignment
Gravity Prac Reports Task
Andrew Johnston
Grade: A
Mark:15/ 0
Comments: My kids are great!

Current Tasks Week 6 starting Monday, 3 March 2014
English 7R

Schedule Published: 7/03/2014
Assignment
Assessment Plan The Runner Map Story Task
~ Andrew Johnston
Results Grade: A
Mark: 18 / 0

Comments: Great work.

Assessment - Results
The Results Tab Lists Assessment Task Results that have been published against the student. Results can be viewed by class or by
all classes. You can open the task to view teacher feedback and student work. These results are also published in the Student’s

View of Daymap.
Debra Akenfield Log Out Daym ap
Student: [Samantha AKENFIELD V M ANnNnAs 0

Results
[All Classes V] Year:[2014 | ® Listing O Tabular

Task Assignment
_ English 7R Photo Story Task
Published: 17/11/201% andrew Johnston
Grade: B
Mark:10 /0
Comments: Excellent detail.

Task Assignment
y | eish R .. Chapter Summaries
ublished: 29/10/2014
Current Tasks Andrew Johnston
Grade: B

Schedule Comments: Good effort.
Task Assignment
Assessment Plan Maths 7R Woodleigh Demo
Published: 13/08/2014 Andrew Johnston
Results Grade: A

Mark:14 /0
Comments: Great work.

Reports
The Reports Tab lists Daymap Student Reports that have been published to the Parent Portal.

Debra Akenfield Log Out Day m a p

Student: | Samantha AKENFIELD ¥ |

@ Demo 2014.pdf
Demo 2014 Final




My Account
This Tab allows you to change your password and provides access to all of your contact details. If any of these details are
incorrect, please contact your School Administration.

Debra Akenfield Log Out Dayl I I a p
Student: |Samantha AKENFIELD v | G < 0

My Details
If any of the below details are incorrect or out of date, please report to School Administration
First Name: Debra Surname: Akenfield
Title: Mrs Home Phone: 555-5555
Mobile: 0411 551 51 Business Phone: 555-5555
Email: Nathan@loopsoftware.com.au
Address
Town: Melbourne PostCode: 3000
State: Vic Country: Australia
My Account Change Password
Please click here to change your account password




FAMILY ZONE

aiuoy Je ‘j00yds 1y

U23M}3q Ul 313YMAIIN3 pue ; sjuapnl§ Suajoly

E3

SOUR[E-0-38, 5{002 %) WD SUCTAG RS MMM,/ 3035 S04nCS

Aep e auljuo
puads sua3a)
JSEISAE UO
suidaajs ecbing B 4
swajqoud aney
Su33} Jo ’ -]
)
%SL Syiompau
[E120S UO 3J€
P AR suo0)-2:d g0
SuAjngiagia . % O
ow__voow_ X2 &mv
U39q 3AEY g
L
3 X35 03
painssaid j23j
3 Q SpI3 uaa] Jo
0,
uiod %18
P3Y3EM AAEY
SpI3 uaa] Jo B
)
%09 wiod
PaydieEm aney
& sAoq ua3a} jo

2006

“*aUIjUO 3UIop aJe SPRj 1BUAA

-7 4.1\.1,.3-4 ,ﬂ, S
Y = & Fo ._ _m_@%;r_o
. 13

ZU3|[eyT

N 2™

i =8

:JISIA UOLJELLLIOJUI 210W 04

"auoz
Ajlwe4 paau noA auljuo 3Je u3JpIYd JNoA

1 ‘spadxs 13qAD Jo wea) e Ag papoddns
pue ‘asn 03 Asea ‘dn 3as 03 3jdwis

"INOQe pue Ino ase Asyy
USUM pue awoy 3e ‘1ooyas je uaip|iye

JnoA s3a3304d jeuyy uounjos Alajes
J3gAd 3uljuo 313|dwod e S 3uo7 Apuwed

auoz Ajiweq yum Jsulnied
01 pnoud si a33Jj0D) |IIH Uems

usamiaq ul
3I9YMAIBAS pue
3oy 1e ‘jooyds 1y

sjuapn)s 3ui}Da0ad

202 gy

L 4

‘aaymiuans ‘somnap
AJBA3 550108 SYIOM 3Nl
pue dde auoz Ajiwed

‘suiseyound dde-ul pue
sdde |e120s 0 3sn aSeusyy

"SUNY2IRaS 3485 10)
USU0D JNpe SAAoWSY

‘da3ys pue
Aeyd ‘Apnys 103 saUnNol
136 S Usaus aSeuepy




OPEROO - Permission Request Platform

Overview

Operoo is Swan Hill College’s permission/excursion communication platform. All school related permission requests are sent to
families through Operoo. Please ensure you have provided Swan Hill College with your preferred email. We recommend you check
your emails regularly and also check your spam/junk mail, as sometimes these emails will go to this folder. Just mark the email
“not spam/junk” and emails should then begin to appear in your inbox.

You can download the app (available for both iOS and Android users), directly to your phone and by allowing push notifications,
will mean immediate notifications when any requests are sent for your child.

Registration

Upon enrolment at the College, both parent A and B (if applicable) will be registered for Operoo. If you wish for only parent A to
be registered, please notify our Front Office staff. New families, with a child commencing at the beginning of the year will receive
their account details mid-January, we encourage families to finalise their registration before school begins, so that they do not
miss any class excursions planned for the beginning of the term. Midyear enrolments will receive their login at the time of their
commencement.

Finalising your registration

1. Parent A/B will receive an email, advising an account has been created.

2. Follow the prompts on screen, entering your user ID and password sent in the above email.

3. You will be required to update your child’s profile. Any permission requests that come to you, will not be
able to be actioned until the student’s profile have been completed.

Excursions & School Activity Permissions

Swan Hill College

You will receive an email notification advising you have a new ‘Swan Hill College eform’. Click on the SV -
‘Respond Now’ button (as shown below). This will take you to the Operoo log in page. Once you Swimming
have logged in, it will take you directly to the response page. Consent is given by following any

prompts on the screen and scrolling to the bottom and accepting/rejecting and signing, if/where ~ “ "

wan Hill College has enough notice,

To ensure §
needed.

Notifications Parent forms Medical forms

Handy email notifications let you know  You’ll love the ease of completing and  You can easily keep your child’s
when there is something for you to read  signing online consent, permission, @ medical data and emergency contacts
or a form to complete. Automated medical and onboarding forms right  uptodate, ensuringthe school orclub

reminders ensure your child never misses  from your phone, tablet or PC. has access to the right information in
out. an emergency.
sl
a
[ d 9
I}
[
-—
Your language Anytime access Safe & secure
Operoo lets you choose the language Return forms and give consent on-the- Operoo’s world-class security and
you’d like to receive your messages and go via a browser on any device. Or privacy means information about
forms in. Choose from over 100 download the Operoo Mobile App. your child is safe and confidential.

languages.

= ()
é‘;‘ "
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NETBOOK & LAPTOP POLICY, PROCEDURES AND
INFORMATION - YEAR 7

This information sheet is to be viewed in addition to the following Swan Hill College Policies and Documents: -

e Year 7 ICT 101 course (Part of the College Educational Program)
e Student Computer and Network policy (In student’s planner)

Parents will be supplied with a personalised agreement document with full details of the device warranty, acceptable use
policies and full terms of the netbook agreement during the first week of school in 2022.

Swan Hill College now uses an order portal for device purchase for Year 7 students.

Parents have a choice of devices on the portal. Both are heavily subsidized by the College and a discount of $290 will be applied
at checkout. (A voucher number will be supplied to you individually for each student starting year 7 in 2022)

The portal address is http://shcnew.orderportal.com.au/ . Orders are placed and paid for by you, then shipped to the College
where we will load the school software for your child’s use, and then advise you when ready for pick up.

Two Selections are available for you to pick from. Both devices are an 11.6 Inch netbook with up to 12 hours battery life and a 3
year onsite warranty, 4GB RAM and 128GB M2 Sata file storage. They both also have optional insurance policies that can reduce
the cost of any accidental damage repairs for 3 years.

The cheaper device is non touch screen with one camera and the dearer device is touch screen and comes with an active stylus
pen and dual cameras. Both are suitable for use at the College.

A bag to protect the device will be supplied by Swan Hill College.

If you would like to receive the device before Christmas, to say put it under the tree, then orders must be placed by 19t
November and can be picked up at the College General office when advised.

For further information, please call the College on 0350 364 900 and ask to speak to the ICT office or email it@shc.vic.edu.au
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BYO COMPUTER PROGRAM - YEARS 8-12

Swan Hill College — Computer requirements non-school supplied devices.

Swan Hill College will connect a computer that is not supplied or recommended (purchased from http://shc.orderportal.com.au),
provided it meets the following minimum hardware and software specifications.

You can use these specificationS as a guide if you wish to purchase your own device from a local computer supplier or an online

store.
Computer Type Laptop or Netbook or Tablet that runs Windows 7, Windows 8 or Windows 10

4GB RAM

120 GB SSD or SATA Hard Disk (Larger for arts or technology)

Intel Celeron Dual Core 2.0ghz or Intel Atom quad core 1.5ghz

Windows 10 Minimum
Specifications

AMD A series 1.3ghz quad core or higher

11.6-inch LCD (Larger for arts or technology subjects — Media, Furniture, etc.)

4 hours battery life

Wireless N or Wireless AC

Extend Battery life of at least 6 or more hours

We strongly

Recommend Extend warranty to 3 years (Or the term of your child’s remaining schooling)

Include a Carry case to protect the device

Microsoft Office for the duration that your child is at school

swan Hill College will (Includes Word, Excel, Power Point, Publisher)

supply for free

Adobe CC2017 suite of software as well as other department recommended
software

Swan Hill College ICT department can only offer limited software and
hardware support for these devices.

Consider if the warranty is on site or return to base. (Do you have to send it
away for repair)

Consider Accidental Damage insurance to cover any repairs required that are
deemed “User Induced Damage”, for example if the unit is dropped.

Currently I0S, Android, Linux and Chromebook devices are not supported by
the College’s infrastructure.

We now can support Macbook computers for connection to our network,
printing and Office for Mac

Devices that are found to have pirated or illegal software installed will be
rejected by the College.

Year 7 Students should not purchase from these programs.
Please contact the College for Year 7 device details.
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POLICIES

UNIFORM CODE
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OTHER POLICIES

, including:

ICies

//www.shc.vic.edu.au/index.php/policies documents/ for more pol

Please refer to our webpage http

ICies

Child Safe Poli

Bullying Prevention Policy
Bus Code for Students
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PHOTOGRAPHY, FILMING AND RECORDING
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SWAN HILL COLLEGE

PHOTOGRAPHING, FILMING AND RECORDING

Annual Consent Form and Collection Notice

During the school year there are many occasions and events where staff may photograph, film or
record students participating in school activities and events. We do this for many reasons including
to celebrate student participation and achievement, showcase particular learning programs,
document a student’s learning journey, camps and excursions, highlight sporting events,
communicate with our parents and school community in newsletters and on classroom blogs/apps
and social media.

This notice applies to photographs, video or recordings of students that are collected, used and
disclosed by the school. We ask that any parents/carers or other members of our school community
photographing, filming or recording students at school events do so in a respectful and safe manner
and that any photos, video or recordings (“images” of students are not publicly posted e.g. to a
social media account) without the permission of the relevant parent/carer.

If you do not understand any aspect of this notice, or you would like to talk about any concerns you
have, please contact our school on 5036 4900 or email swan.hill.c@edumail.vic.edu.au.

A. Use or disclosure within the school community
Unless you tell us otherwise below, images of your child may be used by our school within the
school community, as described below.

Photographs, video or recordings of students may be used within the school community in any of
the following ways:

e in the school’'s communication, learning and teaching tools, for example, emails, classroom
blogs or apps that can only be accessed by students, parents/carers or school staff with
passwords e.g. Daymap, Class Dojo etc.

e for display in school classrooms, on noticeboards

e to support student’s health and wellbeing (e.g. photographs of pencil grip to assist in OT
assessments)

B. Use ordisclosure in publications/locations that are publicly accessible
Unless you tell us otherwise below, photographs, video or recordings of students may also be used
in publications that are accessible to the public, including:

e on the school’s website including in the school newsletter which is publicly available on the
website

e on the school’s social media accounts

¢ in the school magazine

Your child may be identified by first name only in these images (or not named at all).

Swan Hill College — Photography, Filming & Recording - Annual Consent Form Created/Last reviewed:  September 18, 2019
Approved by School Council: NA
Page 10f3 Date of Next Review: September, 2022

33

——
| —



We will notify you individually if we are considering using any images of your child for specific
advertising or promotional purposes.

PRIVACY

Photographs, video and recordings of a person that may be capable of identifying the person may
constitute a collection of ‘personal information” under Victorian privacy law. This means that any
images of your child taken by the school may constitute a collection of your child’s personal
information. The school is part of the Department of Education and Training (the Department). The
Department values the privacy of every person and must comply with the Privacy and Data
Protection Act 2014 (Vic) when collecting and managing all personal information. For further
information. See Schools’ Privacy Policy

(http://www.education.vic.gov.au/Pages/schoolsprivacypolicy.aspx).

OWNERSHIP AND REPRODUCTION

Copyright in the images will be wholly owned by the school. This means that the school may use the
images in the ways described in this form without notifying, acknowledging or compensating you or
your child.

OPT OUT

Swan Hill College understands that parents and carers have the right to withhold permission for our
school to use photographs, video or recordings of your child (apart from circumstances where the
school is not required to seek consent) — see our Photographing, Filming and Recording Students
Policy.

If you have read this notice and are comfortable with the school using photos, video or recordings
of your child as described above, you do not need to take any further action.

However, if you have decided that you do not want images of your child to be collected or used by
our school, please complete the form below and return it to General Office, 10-32 Pye Street Swan.
Please note that it may not be possible for the school to amend past publications or to withdraw
images that are already in the public domain.

Swan Hill College — Photography, Filming & Recording - Annual Consent Form Created/Last reviewed:  September 18, 2019
Approved by Scheel Council: NA
Page20of 3 Date of Next Review: September, 2022
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Photographing, Filming and Recording
Students at Swan Hill College
Opt Out Form 2022

Please return this form to Swan Hill College general office, 10-32 Pye Street, Swan Hill

| have read this form and | do not consent to Swan Hill College using photos, video or recordings of my child
(named below) to appear in the following ways:

[1 Use within the school community (e.g., in the school’s communication, learning and teaching tools, on display
around the school,

[1 Use in publications/locations that are publicly accessible (e.g., on the school’s website, on the school’s social
media accounts, in promotional material for the school)

Note:

e You may choose to opt out of both or only one type of use.
e |t may not be possible for the school to amend past publications or to withdraw images that are already in the public domain.
e Further information is available in the Swan Hill College Photographing, Filming and Recording Students Policy

Name of Student/s

Name of parent/carer

Signature

Date / /
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SWAN HILL COLLEGE

Pye Street, Swan Hill 3585
PO Box 1440, Swan Hill 3585
(03) 5036 4900
swan.hill.c@education.vic.gov.au
www.shc.vic.edu.au

Achieving Excellence Together
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